How to Obtain a Free Tax Return Transcript from the IRS
If you choose to use federal US tax return information to petition for residency for tuition purposes, you will be required to request a tax transcript from the IRS. Personal copies of tax returns will no longer be accepted.
Please make sure you request a Tax Return Transcript. DO NOT request a Tax Account Transcript or Record of Account because they cannot be used for the petitions for residency for tuition purposes.
Methods of Requesting a Tax Return Transcript:

Online Requests
· Alert:
The online Get Transcript service is currently unavailable. You may still order transcripts using the Get Transcript by Mail service. We apologize for any inconvenience.
· Get Transcript by MAIL Instructions
· Visit www.irs.gov/Individuals/Get-Transcript
· Click on the following icon:
[image: Get Transcript by Mail button]
· [bookmark: _GoBack]Enter the requested information and click Continue.
· Select "Return Transcript" for the Type of Transcript, select the tax year requested for Tax Year, and click Continue. If successfully validated, tax filers can expect to receive a paper IRS Tax Return Transcript at the address on file with the IRS within 5 to 10 business days. IRS Tax Return Transcripts cannot be sent to an address other than the one on file with the IRS.
· Once received, include the Tax Return Transcript with the appropriate petition that is being submitted as documentation for residency for tuition purposes.

Telephone Request
· Call the IRS at 1-800-908-9946.
· Tax filers must follow prompts to enter the primary tax filer's social security number and the numbers in their street address. Generally, this will be numbers of the street address that were listed on the latest tax return filed. However, if an address change has been completed either through the IRS or the US Postal Service, the IRS may have the updated address on file. For a joint tax return, use the primary tax filer's social security number, date of birth, street address, and zip or postal code.
· Select "Option 2" to request an IRS Tax Return Transcript and then enter the tax year requested.
· If successfully validated, tax filers can expect to receive a paper IRS Tax Return Transcript at the address on file with the IRS within 5 to 10 business days. IRS Tax Return Transcripts cannot be sent to an address other than the one on file with the IRS.
· Once received, include the Tax Return Transcript with the appropriate petition that is being submitted as documentation for residency for tuition purposes.

Visit a Local IRS Office
· If online and telephone requests are not available because of address changes or other errors, please visit a local IRS office to address the problem.
· Locate an IRS office through www.irs.gov.
· Bring a form of photo identification.
· Request a Tax Return Transcript. Please note that some offices may not have the ability to print the Tax Return Transcript.
· Once received, include the Tax Return Transcript with the appropriate petition that is being submitted as documentation for residency for tuition purposes.
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